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HOW TO DOCUMENT A STUDY CLOSURE IN 
IREx  

IREx can be used by sIRB Liaisons or Study Managers to document and communicate the closure of a study, when 
appropriate. Closing a study ensures all sites are aware that the study has ended but retains a record of the reliance and a 
history of sIRB site approvals. The study remains accessible to all sites, but all past approvals are read-only. Only the study 
closure documents can be downloaded. 
 
Note: ‘Study Closure’ is not used when studies are ongoing, but closed to enrollment, as sites need to retain access sIRB 
approvals.  

HOW DO I CLOSE A STUDY?  
 

1. Navigate to the Manage Version box on the study page and click Add Study Closure.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2. In the Study Closure dialog: 
a. Check the reason(s) for the closure; include more information in the ‘Other’ text box if needed. 
b. Input the Date of Closure. 
c. Attach the IRB 

Determination Letter. 
d. Attach other documents, 

as needed. 

 

 
 
 
 
 
 

 

3. To publish the study closure immediately, notifying sites and making the closure documents visible, check the 
Publish study closure documents… box and click Save.  



                          Updated 10/24/2024 

 

4. If you are not ready to publish the study closure yet, simply click Save after entering your    
information. You can return to the Study Closure via the IREx Checklist to publish when you 
are ready.  

*Tip* A notification is sent to each site (individually) that the study was closed. Sites retain 
access to the study closure, and a history of past approvals (dates) is still available. However, 
outside of the study closure documents, no past approval documents can be downloaded. 
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